PROCUREMENT CODE OF ETHICS

For Employees of Pip Start
The following principles and guidelines shall serve as a standard of performance for all employees of the Department:

· When procuring goods or services, give priority attention to the objectives, policies and mission of the Department;

· Adhere to purchasing policies and procedures and not obligate any Department or Pip Start funds without proper authorization;

· Ensure all purchases are made in accordance with the applicable budget and any grantor regulations;

· Recognize that misuse of public funds (including for personal gain) is dishonest, illegal and a violation of Pip Start and Department policy;

· Procure goods and services without prejudice and according to established procedures, while seeking to obtain the maximum value of each dollar;

· Ensure that all specifications or scopes of work foster open and fair competition;

· Abstain from evaluating or recommending vendors in which the employee has a personal financial interest or an immediate family member employed by the vendor;

· Ensure all Pip Start facilities, personnel, equipment or supplies are used for official purposes and not for personal benefit or gain;

· Never accept personal gifts or other things of value from vendors doing business with the Department; and

· Identify to manage any vendor who attempts to unduly influence the evaluation of a pending bid or proposal.
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