PAY PERIOD UNDERSTANDING

It is the policy of Pip Start to provide equitable compensation for the employees in the form of pay and fringe benefits in order for the Ministry to attract and retain qualified individuals.

The pay periods and dates of payment are established in Pip Start Personnel Policies.  Pay periods are one month in length.  Paydays occur on the following Friday after the close of the last pay day.

I have been informed by the, Human Resources Unit of the pay periods and when to expect my first payroll check.  I understand that I should receive a check on the 2nd Friday of the month (after having submitted my timesheet by the last day of the previous month) and request to process or print a supplemental check before this date will not be approved.  All paperwork must be filled out properly and approved by Pip Start before a newly appointed employee is put on the payroll.  Delays receiving your first paycheck may occur if your paperwork is not properly completed or you have failed to present required documentation.

_______________________________________

_____________________

Employee Signature





Date

